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Julie Snools, Intemal Auditor 28 Philip Avenue
Barnstaple
Devon
EX31 3AQ

Tel: 01271. 529013 Mobile: 07813 676704
Email: juliesnooks@gmail.com

June 29, 2024

Chittlehampton Parish Council
Internal Audit Report 2023/24

Testing was carried out using sampling where appropriate and covering a range of financial,
risk and governance assessed as appropriate for a council of this size and complexity
The findings are reported below:

v Governance and Control

All councils of whatever size are required to annually prepare and consider:
e Ageneral and financial risk assessment covering the council’s activities.
e A statement of internal control.

e Annually review any charges for services whether or not they are increased and record
this in minutes.

Councils should ensure compliance with the new rules regarding General Data Protection
Regulations (GDPR), which came into effect in May 2018.

Councils should have in place and periodically review:

e Standing orders for the conduct of council meetings are required by law and should be
periodically review and changed to reflect current legislation.

e Financial regulations for the control of its financial administration are required by law
and should be periodically reviewed for either changes in legislation or intemal control
procedure changes.

e Any Council moving away from 2 cheque signatories by Councillors and utilising online
banking, should have procedures and controls in place to establish appropriate
safeguards.

Progress has been made with governance issues with Standing Orders amongst a
number of other policies adopted in the year. Whilst not reviewed in 2023/24, the review
and adoption of Risk Assessment, Financial Regulations, Statement of Internal Control
and Reserves Policy took place at the council meeting in May 2024. An annual review
of all policies and procedures is recommended.

The council currently have no website and are therefore non-complaint with the
Transparency Code. The council agreed to a new website at their meeting in February
2024 and referred the matter to the Finance Committee for costing implications;
however, this has not been progressed.

The General Privacy Notice (ref GDPR) was not reviewed and adopted during the year.
This formed part of the old council website and will need to be reinstated.
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Loose-leaf minutes should have consecutively numbered minutes or pages. This was
highlighted at the last audit.

v Precept, Budgets and Reserves ‘
The precept was agreed to the minute setting the precept, the principal authority tax collecting
authority records. The receipt was traced and agreed to bank and cash book records. The
precept was set after consideration of a budget and consideration of an appropriate level of
free reserves (the General Fund) which is generally accepted should lie between 3 and 12
months’ expenditure.

The budget setting and precept approval for 2024/25 was not formally minuted.
Discussion should also include consideration of balances and in particular, any
earmarked reserves should be included.

v' Other Receipt or Income
A sample of other receipts were tested to ensure that, as appropriate:
e That grants and interest were correctly recorded in the cash book and agreed to bank
statement
« Chargeable services were correctly and promptly charged to the beneficiaries of those
services and that arrangements were in place to pursue late payment.
All receipts should be accounted for individually in the council’s accounts, specifically
those relating to the Play Area.

v Staff Cost
Testing was carried out as appropriate to ensure that:

e Rates of pay were as approved by Council.

e Additional hours worked were approved and supported by time records.

e Employees are paid in accordance with contractual obligations and on the correct pay

date.

« Employees have a written statement of principal terms and conditions.

e That PAYE and NI are operated and paid promptly.
Satisfactory, although it would assist at audit to see the clerks contract, in addition to a
summary of the annual payroll.

v" Payments including Bank and Petty Cash
A sample of payments were tested as appropriate to confim:

e Payments are made in accordance with financial regulations

e Payments are supported by invoice, receipt, expense claim, petty cash voucher or
other appropriate documentation.

e Grant payments are subject to a proof of need assessment, are required to be
evidenced as spent for the approved purpose, and unless having the general power of
competence are made within permitted powers.

Cheque payments are promptly cleared.

e Where payments are made other than by cheque with 2 councillor signatories the
council has considered and actioned the requirements of appendix 10 of Governance
and Accountability and have documented the process followed and annually review
the control of wider definition “money”.

There is no consistent process for the approval of payments in the minutes. All
payments should be listed and approved by full council, although this may be by the
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ratification of recommended payments from council committees. All committee minutes
should be provided for audit.

All payments should be accounted for individually in the council’s accounts,

specifically those relating to the Play Area and all payments should be approved for
payment, supported by an appropriate invoice.

The council should be aware of their powers as a parish council to approve jtems of
expenditure.

The clerk should ensure that all invoices are in the name of the parish council where
VAT is reclaimed.

v Insurance
Insurance cover was reviewed as appropriate to confirm:
e Adequate Fidelity Guarantee cover in place
 Range of cover in place has been reviewed at renewal and this has been recorded in
the council minutes
By sample test that assets other than land that appear on the Fixed Asset Register zre
insured or if not that there has been a decision not to cover them (for example because

the excess is greater than the asset value insured).
Satisfactory. No issues.

¥ Fixed Assets
Tests were carried to confirm as appropriate:
e Fixed asset register is up to date

¢ Additions have been correctly identified and a system exists for the identification of
fixed assets

That the disposal by scrapping, selling or part exchange of assets has been approved
by council
e That where an insurance value has been used as the cost of an asset was unknown
that the value is not increased as the insured value increases.
Satisfactory, however, council should expand the asset register in line with the
Practitioners Guide, to confirm the basis of valuation of a particular asset and include

the location of deeds where appropriate ie football pitch. Any historical documents
should be stored in a fire-proof container.

Amendments were required to the figures in section 2 of the AGAR forms. These
changes have arisen mainly due to the inclusion of inter-account transfers in the overall

receipts and payments. A working paper to clarify the necessary amendments has been
provided to the clerk.

Please provide copies of the signed and authorised AGAR forms once this has been complete
and request clarification for any of the audit points if necessary.

Many thanks for your assistance in the completion of the audit.

Kind regards
Julie

T
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Section 2 - Accounting Statements 2023/24 for

Chittlehampton Parish Council

Year ending

31 March 31 March

2023 2024
£

Noles and guidance
BN, - SRR

Please round all figures to nearest £1. Do nof leave any
boxes blank and report £0 or Nil balances. Al figures must
agree lo underlying financial records

1. Balances brought

|
| forward 12,842 19,342| as recorded in the financial records. Value must agree to
|

Total balances and reserves al the beginning of the year

Box 7 of previous year.

I —

| 2.(%) Preoeht or Rates and

Total amount of precept (;rilo; IDBs rates a_nzl'e\;ies)

Levies 12,635 12,635 received or receivable in the year. Exclude any grants

L

|
received. )

| 3. (+) Total other receipts

Total income or receipts as recorded in the cashbook less

1

|

| 13,175 27 ,572| the precept or rates/levies received (line 2). Include any |
4

grants received.

4. (-) Staff costs
|

L

3.061 5758 of all employees. Include gross salaries and wages,

Total expenditure or payments made to and on behalf

employers NI contributions, employers pension
contributions, gratuities and severance payments.

5. (-) Loan interest/capital
repayments 567

567| made during the year on the authority’s borrowings (if any).

Total expenditure or payments of capital and interest

6. (-) All other payments

15,682 34,884 book less staff costs (line 4) and loan interest/capital

Total expenditure or payments as recorded in the cash-

repayments (line 5).

7. (=) Balances carried

forward 19,342 18,340| equal (1+2+3) - (4+5+6).

Total balances and reserves at the end of the year. Must

8. Total value of cash and

short term investments 19,342 18,340| holdings and short term investments held as at 31 March —

The sum of all current and deposit bank accounts, cash

To agree with bank reconciliation.

9. Total fixed assets plus

and assets

long term investments 14,816 44,116 up of all its fixed assets and long term investments as at

The value of all the property the authority owns — it is made

31 March.

10. Total borrowings 1,314

809 from third parties (including PWLB).

The outstanding capital balance as at 31 March of all loans

For Local Councils Only

11a. Disclosure note re Trust funds
(including charitable)

The Council, as a body corporate, acts as sole trustee and
is responsible for managing Trust funds or assets.

11b. Disclosure note re Trust funds
(including charitable)

The figures in the accounting statements above
exclude any Trust transactions.

| certify that for the year ended 31 March 2024 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

Date

| confirm that these Accounting Statements were
approved by this authority on this date:

as recorded in minute reference:

Signed by Chair of the meeting where the Accounting
Statements were approved
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Parish Chittlehampton
District = North Devon
Year end date =
31-Mar 2024
Bank accounts
Current ac 1248.07|b
Business Reserve 4527.23|b
Bus Reserve -Play Area 12564.72|b
b
Petty Cash
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Cheques ols

Cash Book
blfwd
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Clfwd
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